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TRAVELLING ALLOWANCE PART II K.S.R.

AT A GLANCE
(Effective from 01-03-2006 vide G.O (P} 145/06/ Fin dated 25-03-2006)

L@cueaw ofoiweuy) |

[ ¢ee

© £

§ Pay Range for = f—i DaiyAliomesice Personal effect iﬁdngng Room rent per day Fheite

?’-_: each grade 2 E . 7 nKGR chi h | DelhiKolkata] other cities Class for each
3 - Outside the state AELEAC r ;

£ Rulel £33 ";ig:_";g‘;:::f Note3 Ruleds | 670D R67(2)1.2,3 ﬂ‘:"m‘;:t ?(“;;f: grade officers

1 | Actual pay of
Rs.14900-and

above = g 220 Rs.00.25 Rs.150 Rs.220 2240KG Rs.330 Rs 1000 Rs.650 1MAC
U] Dbt | 8 5 I class if the train does
Rs. 14899 5 —::_1 170 Rs.0.20 Rs.120 Rs.170 120KG Rs.170 Rs. 1000 Rs.650 | not have 1 class, [IAC
IIh | Inbetween i 2 - -
Rs.8000/- and g 140 Rs.0.18 Rs.120 41, Rs. 140 1120KG | Rs.170 | Rs.750 Rs.500 u[;ﬁ;__:; Eﬁﬁ;
Rs.12,399/- e 3 Q)
s S

Mo, | 2E | 1o Rs.0.15 Rs.100 Rﬁ% S60KG | Rs.140 | Rs750 | Rs.500 Il Class
Rs.7999/- o A

IV| BelowRss000f *° 110 Rs.0.15 Rs. 100 Rs.110 @@GUKG Rs.140 Rs.550 Rs.350 i Class

1. Air journey is permissible only to the officers whose sacle of pay is Rs.16,650-23,200 and above and the Heads of Depts, Private Secretary to minister and all
India service officers. But it will on the prior permission of the concerned authority (GO{P) 423/06/Fin dated 16-10-06) No incidental expense will be allowed
If possible the officers shall buy the return ticket also for economy class (GO (P) 145/06 fin dated 25-03-06)

2. Autorickshaw charge at the rates fixed can be claimed for tour journey residence to office / Arport/Bus stand for maximum of /KMs per journey ({@Rs5/- per
KM subject a maximum of Rs. 100V~ per day. Taxi fare Rs.6.50/KM subject to a minimum of Rs 30/- for a distance upto SKMs (GO (P) 8/06/ Trandated 1-03-06)

3. For each 24 hours one DA fraction up to 6 Hours - Nil above 6 hrs up to 12 Hours Half DA Above 12 to 24 Hours one DA for halt only (Rule 63)

4. Full rate of DA up to 10 days Rate 11th days to 30th day 3/4 DA For the next two months 1/2 DA (Rates per day Rule 59 (b)

5. Claim for TA shall be treated as forfeited or deemed to have been relinquished if it is not preferred with in one year Rule 5A

6.  TA ceiling GO (P) 296/07 /Fin dated 10-07-07.

7. Journey on transfer by rail Grade I, II () 11 (b) effect single train 1 st class + 3 incidental charge subject to minimum of 1 1/2DA Family for each member first
class train. Half fare for child. Grade IIT and I'V officers 2nd class fare +3 LC minimum 1/2 DA Family members 2nd class fare to each member. For Children
age group Sto 12, 2nd class half fare

8. Journey on transfer by road, officers- Bus fare two times, 3 times incidental charge, Family one member no fare, two or more than two bus fare irrespective
of the age of the member

9. In cases of raod journey fare per Kilometer is fixed as 30 paise.



HOUSE RENT ALLOWANCE
G.O (P) 145/06 Fin dated 25-03-2006 from 1-3-2006

Pay range B class City C class City/ Towns not in | Other places
Tvm/ Kochi/ Town B and C class
Kozhikode ok ook

Rs Rs Rs Rs

Rs.4300-4589 250- 190- 190- Rs.150/-

Rs.4590-7299 400- 280- 280-

Rs.7300-13699 600- 390- 340-

Rs.13700-17099 750- 500- 380-

Rs.17100-20199 1000- 680- 380-

Rs. 20200& above | 1200- 790- 380-

The state employees working in New Delhi and other will be eligible for
HRA at Govt. of India rates as applicable at that place.

**Alapuzha, Changanassery, Kanh@gad, Kannur, Kasargod,
Kayamkulam, Kunnamkulam, Koll@sn, Kottayam, Malappuram,
Mangeri, Nedumangad, Neyyattinkk, Plakkad, Payyannur, Ponnani,
Quilandi, Taliparambu, Tiruvalla, ?ichur, Tirur and Vadakara.

*xk < Towns not in B& C class Sineans all other Muncipal areas and
townships as wll as Dist& Talwk HQs not comming under B an C class
city/ town The rates apply only to the office situate within the city /
Muncipality etc.

Rent recovery from the employees residing in Govt. Quarters

No | Range Rate

1. | Those pay in the scales in between Rs.4300-5930
andRs.10790-1800 and other categories who are specifically

exempted (Judicial Officers Note) Nil
2. | Thosedrawing payin the scale in between 2% of the basic
Rs.11070-18450 and Rs.13610-20700 pay +PP&Spl.pay

3. | Those drawing pay in the sclae of pay Rs16650-23200
and above

4% of the basic
pay +PP &Spl .pay
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006

City Compensatiory Allowance in Thiruvanathapuram Kochi & Kozhikode

Vide GO (P) 145/06 Fin dated 25-03-2006 from 1-03-2006

SINo | Payrange Rate/ Month
1. Basic pay below Rs.4990 Rs.30-
2 Basic Pay Rs.4990 to Rs.7479 Rs.40-
3. Basic Pay Rs.7480 to 9589 Rs.65-
4 Rs. 9590 and above Rs.120-
. 5
Hill Track Allowance O
&
O
SINo] Categoration of ofﬁcial%? Rate/ month
1. Pay of Rs.9190/- a@bove Rs.140-
2 Pay of Rs.9189/- to 5779/- Rs.130-
3. Pay of Rs.5780/- and below Rs.100-
4 Part Time contingent Employees Rs.100/-
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DUTIES AND RESPONSIBILITIES OF PRINCIPALS AND
TEACHERS

In Kerala, the establishment of administration of School edu-
cation areas per the provisions in Kerala Education Act, 1958 and the
Kerala Education Rules, 1959. It was originally framed for the con-
trol of the school education upto the level of std XI (later the duration
of school education was reduced to 10 years from 11 years) and for
the administration and control of the training schools.

Schools are owned and controlled by Govt. or owned by pri-
vate managers, and controlled by the Govt.

Private schools are classified as 1) recognised and aided by
Govtand ii) recognised by Government but not aided. In aided schools
staff cost and maintenance cost are met @( the Government. Bothin
Government and Aided schools eduéation is free. In recognised
schools managements are permittecgg collect fee from the pupils for
salary cost and other expenses. @%9

However the pupils in §Vt. and aided schools are bound to
pay nominal special fee at the rates prescribed from time to time.

In Government, aided and unaided schools, duties and respon-
sibilities of the Heads of schools are more or less same.

As per the definition in sub-clause 7(a) rule 2 chapter I of
K.E.Rs, teacher includes the head of the school

Plus two education (Higher Secondary School) is in general
stream as well as in vocational stream of education. Vocational stream
is brought into school level as a part of National Education Policy
known as Vocational Higher Secondary School. Comprehensive and
detailed statutory provisions are yet to be provided. There are statu-
tory provisions prescribing qualifications and mode of appointment
of teachers both in Higher Secondary Schools and Vocational Higher
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Secondary Schools. The heads of Higher Secondary Schools and Vo-
cational Higher Secondary Schools are designated as Principals.

In the above circumstances it is desirable to be aware of the
provisions in KER regarding the duties and responsibilities of the heads
of schools and teachers.

Head of a school shall assign to himself such part of the teach-
ing work to keep him touch with the general progress of instructions.
Headmasters of H.S. and Principals of V.H.S.S. should have at least
ten periods of teaching work in a week. Contrary to this provision the
Principals of Higher Secondary Schools shall have to act as fulfledged
teachers in addition to the duties as the administrative Head of the
School.

The Principal is expected to ensure the availability of all the
text books, note books and other learning materials which are quite

necessary for learning. Cg@@

He shall in consultation W\k@bthe staff council have a scheme
of work drawn up for each subject divided into units for the whole
year.

<
He shall keep hims@horough with the scheme of work and
shall watch the progress of instruction.

He shall devote a portion of the office time for monitoring to
ensure that the teaching work is effectively carried out.

He shall be responsible for holding internal written examina-
tion as a part of continuous and comprehensive evaluation in school
to assess the progress of the pupils.

The head of school shall maintain a Supervision Diary in re-
spect of every teacher in the manner prescribed. The Principal is ex-
pected to maintain such other registers with a view to ensuring the
academic efficiency

He shall maintain a Log Book for recording important events
connected with the school.
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He shall maintain a Factual Diary as per the instructions of
the department.

He shall keep a Visitor’s Diary for obtaining the observation
of the distinguished visitors.

He shall not undertake any external work in any kind without
the written permission of the competent authority.

Discipline in the class may be maintained by providing adequate
teaching learning experience in the class rooms.

1) It shall be ensured that effective and interactive teaching
learning methodology along with adequate learing aids and equipments
are employed in the class room so that the conducive learning atmo-
sphere is created in the class room to enable every student to learn at
his own pace. The Principal shall encourage the teachers for provid-
ing remedial and enrichment programme for the students. Where ever
necessary he shall arrange guidance andcounselling with the partici-
pation of teachers and experts in th\ eld of Medicine and Psychol-
ogy. %9

He shall promote the ;§§%nal contact between the teachers
and students and parents/guardians

He shall monitor students councils, house systems.

He shall draw up a code of conduct and enforce it’s observance.

He shall with assistance of teachers prevent the pupils from
involving in undesirable habits and activities.

1) he shall see that the rules and orders of the Dept. and
Govt. are complied with

11) he shall maintain discipline in the school with the as-
sistance of teachers and Parent Teachers Association

i)  he shall organise work distribution in the school by
framing time tables and encouraging curricular and co
curricular activities.

1v) to see that records, books, registers and files of the
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school are maintained in proper conditions and to at-
tend to correspondence promptly.

V) to collect fees from the pupils through the teachers and
to remit.

vi)  he shall cause the maintenance of the school premises
in a healthy, neat and tidy condition.

vil)  he shall organise and conduct staff council

He shall draw and disburse the salary and other emoluments
due to the employees in his institution.

He shall control all academic work of his school.

He shall maintain the Register for Admission of pupils in his
school as prescribed.

He shall be responsible for admission and removal of pupils
and issue of T.C.sin accordance\ h the provisions.

Principal may on adeqL@% reason declare any day as a special
holiday for the school, on cgndition that it will be compensated by
working another day whiclkis not a working day as per the academic
calendar.

He shall be competent to issue duplicate Transfer Certificate
in case orginal is lost irrecoverably, on application with neccessary
documents insisted on and subject to other conditions.

It shall be the duty of a teacher.

1) to perform the best of their abilities in teaching, and
other activities allotted to them.

11) to maintain discipline in the class room and to assist
the Principal in maintaining general discipline.

i)  to conduct himself in or outside the school in such a

manner that his behaviour would be a model for the stu-
dents.
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iv)  to maintain the Notes of Lessons for the subject he
teaches.

V) Teachers including heads of schools shall abide by the
conduct rules applicable to Govt. employees in general
and the teachers particularly.

vi)  he shall not engage in private tution and private teach-
ng.

vii)  he shall maintain the students profile based in continu-
ous and comprehensive evaluation.

viil)  he shall assist the students in the preparation of project
work, seminar, and in the use of library, laboratary and
computers.

ix)  he shall inculcate in students the democratic, socialist
and secular values as ensh@ned in our constitution

X) he shall facilitate the hzéflomous solution of social is-
sues §

xi he shall effectively@rticipate in tutorial system for the
mental wefare o§e students

Delegation of Powers:-

The Executive powers of the Union and the State Govt. shall
vest with the President of India and the Governor of the State as the
case may and they shall exercise the powers either directly or through
officers subordinate to them (Article 53 and Aritcle 154 of the Con-
stitution of India).

Based on these constitutional provisions the State Govt. del-
egated the powers to the officers subordinate to Govt. including Prin-
cipals

In General Education the Director of H.S.S.Edn and the Direc-
tor VHSS Edn as the case may be are the Chief Executive Officer for
the HSS/ VHSS education.
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List of Abbreviation

SPM - Store Purchase Manual

KSSSR- Kerala State Subordinate Service Rules
KSR - Kerala Service Rules

KCS (CC &A) - Kerala Civil Services Classification control and
Appeal

MLA - Member of Legislative Assembly.
KER - Kerala Education Rules.

SC/ST - Scheduled Caste/ Scheduled Tribe
HRA - House Rent Allowance @9

HTA - Hill Track Allowance@%g

CCA - City Compensator@%llowance

FBA - Family Benefit §¢heme

GIL - Group Insurance Scheme

PF - Provident Fund

DCRG - Death cum Retirement Gratuity

DR - Dearness Relief

KFC - Kerala Financial Code

SSI - Small Scale Industries

HSS - Higher Secondary School

VHSS - Vocational Higher Secondary School
HS - High School

Edn. - Education
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